


[Enter school name] Board member register
Create your own register using this example template. Recording member details is a legal requirement; the register makes it easy to capture everything in one place.
	Board elections
	Board constitution

	Election cycle
	Triennial or Mid-term election
	Constitution type
	Standard, Combined Board, or Alternative

	Approval date (if opted in to mid-term election cycle)
	dd/mm/yy or N/A
	Approval date (if combined board or alternative constitution)
	dd/mm/yy or N/A



	Board positions (record the total number of positions your board is required to have under its constitution, even if some are currently vacant)

	School-based positions
	Principal
	1
	Community-based positions
	Parent representatives (from 3–7)
	#

	
	Staff representative
	1
	
	Proprietor appointees (up to 4)
	# or N/A

	
	Student representative
	1 or N/A
	
	Other appointees
	# or N/A



	Board member details and membership method (record for each term served)
	

	Name
	Phone number
	Email
	Position
	Method of membership
	Term of office
	Date left board
	Presiding Member
	School board updates form completed

	
	
	
	
	
	Start date
	End date
	
	Start date
	End date
	

	
	
	
	Principal
	Automatic
	dd/mm/yy
	N/A
	dd/mm/yy
	N/A
	N/A
	

	
	
	
	Staff representative
	Election
By-election
	dd/mm/yy
	dd/mm/yy
	dd/mm/yy
	N/A
	N/A
	

	
	
	
	Student representative
	Election
By-election
	dd/mm/yy
	dd/mm/yy
	dd/mm/yy
	N/A
	N/A
	

	
	
	
	Parent representative
	Election (triennial or mid-term)
By-election
Selection
	dd/mm/yy
	dd/mm/yy
	dd/mm/yy
	dd/mm/yy
	dd/mm/yy
	

	
	
	
	Proprietor appointee
	Appointment
	dd/mm/yy
	dd/mm/yy
	dd/mm/yy
	dd/mm/yy
	dd/mm/yy
	

	
	
	
	Other appointee
	Appointment
	dd/mm/yy
	dd/mm/yy
	dd/mm/yy
	dd/mm/yy
	dd/mm/yy
	

	
	
	
	Co-opted member
	Co-option
	dd/mm/yy
	dd/mm/yy
	dd/mm/yy
	dd/mm/yy
	dd/mm/yy
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