[Enter school name] 
Parent Representative Role Description
Use this example template to create a role description for this position.
It can be included in your board induction pack, in supporting information for parent elections, and published online so your community understands the role.





Parent representatives are elected by those entitled to be on the school's parent electoral roll.	Comment by Sandy McPherson: @Ann Bixley How’s this?
If your board is on a triennial election cycle, use this statement and delete the one below.
[Elections are held every three years as part of the school board's triennial elections unless a by-election is held to fill a vacant position before then.]
If your board is on a mid-term election cycle, use this statement and delete the one above.
[Elections are held every three years, with [insert number] parent representatives elected at the triennial election and [insert number] at the mid-term election, unless a by-election is held to fill a vacant position before either election.]
At the board table, parent representatives have equal standing, voice, vote, and accountability as all other board members.
Under regulation 15 of the Education (School Board) Regulations 2020, a board member must be excluded from any agenda item in which they have a financial interest or any other interest that may reasonably be regarded as likely to influence their decisions.
Every board member must:
· Ensure they serve the best interests of the school, all students, and staff.
· Govern through policy.
· Abide by the Code of Conduct for Board Members and any other governance policies or procedures of the board.
· Model the school’s values and rules as a leader of the school.
Parent representatives:
· Represent those who elected them by bringing a community member's perspective to discussions.
· Is not an advocate for any particular community member(s) or group.
· Does not bring community members' concerns or wishes to the board. These should be sent to the relevant school staff member so that they can be addressed through the appropriate school channel.
· May be appointed as the board’s presiding member.
· May serve on any committee of the board.
Outside of the boardroom, they are a community member.
They engage with school staff and activities in the same way as any other community member, parent, or caregiver.
When volunteering at school activities, they are under the authority and direction of the principal and staff, like every other community volunteer.
Although they may be seen to hold a leadership position within the school, they have no additional authority to act on behalf of the board, unless they have been delegated this authority in writing by the board.
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